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Good afternoon Timothy Edwards Middle School Families, 

 

As you know, next week we will welcome our students back to school. (And we are looking forward to 

that!)  On August 10, you received a letter from me which outlined some of the important aspects of 

TE’s reopening in the hybrid model of instruction.  As we continue to plan for our return to school, it is 

important I update you on several logistics related to the coming days, weeks and year. I recognize this 

is yet another letter which is lengthy and full of information and procedures!  Please take the time to 

read carefully, and do not hesitate to contact the main office with any questions.  I appreciate your 

patience as we work out the many details involved in launching this unprecedented school year.  

 

Student Schedules 

While families recently received a digital letter from their child’s assigned team and teachers for the 

upcoming year, we are continuing our work to finalize student schedules.  (This process has been more 

complicated than usual due to our unique circumstances and the many changes that occurred over the 

summer.)   Your child’s class schedule will be available to view on Powerschool no later than Friday, 

September 4th at 3:00 PM.  Please know that teachers and counselors will take time at the start of 

school to make sure students understand how their schedule will work.  

 

First Day of School 

Starting on the first day of school, Tuesday, September 8, the cohort learning remotely and distance 

learners are expected to attend all classes, including homeroom, virtually.   Click this link for directions 

on how to log into virtual homeroom: Accessing Virtual Classes  

 

All in-person students will proceed directly to their homerooms on the first day of school.  On both 

Tuesday (9/8) and Thursday (9/10), homeroom time will be extended to allow teachers to go over the 

schedule, as well as building and classroom procedures. 

 

Masks and Face Coverings 

Students are required to wear masks while riding the bus, when entering school and throughout the 

school day.  This link to the CDC Guidelines will provide information on how to select, wear and clean 

masks.  You are highly encouraged to follow these guidelines.  Notice that the CDC is evaluating the 

effectiveness of gaiters for mitigating the spread of Covid-19.  At this time, gaiters are not banned 

from school, but this is subject to change based on CDC recommendations.   

 

Each student who attends school in-person will receive a customized Timothy Edwards mask.  Please note 

that a signed letter from your physician is a requirement if your child has a medical condition and is 

unable to wear a mask.  The reason and diagnosis must be included in the document. 

http://www.southwindsorschools.org/tems
https://drive.google.com/file/d/1GexKS26VITJoyOPbGGIYZNF_UdgLMNrB/view?usp=sharing
https://drive.google.com/file/d/1GexKS26VITJoyOPbGGIYZNF_UdgLMNrB/view?usp=sharing
https://drive.google.com/file/d/1R13srkUx77eNo50BlGhfnOXZbm_xnmwn/view?usp=sharing


 

Chromebook Pick-Up 

On Friday, September 4th we will have Chromebook pick-up for the following student groups: 

- All recently registered TE students who are new to South Windsor  

- Any 6th grade student who DID NOT receive a district issued device last spring 

 

Pick-up will take place in the A-Lot Parking area (the lot closest to the building) from 7:30AM - 3:00 PM. 

Drive to “A” Lot from Arnold Way and proceed to the purple tent.  Show the TE staff member a paper 

with the student’s name and grade clearly written. (Please attach / show on the passenger’s side window.) 

An example is at the right.  If you are unavailable to pick up your 

device during this time, please email Carrie Sarra to schedule an 

alternate pick-up time: csarra@swindsor.k12.ct.us  

 

 

 

Communication 

During these uncertain times, parents/guardians should be regularly monitoring communications from 

teachers, principals, and district administrators.  In order to monitor student progress in classes, 

parents must have access to the Parent Portal and should stay up-to-date to make sure their child is 

participating in instruction and completing assignments.   

Please complete the annual update in Powerschool by September 15.  You must do this for each child 

you have enrolled in SWPS. 

1.  Sign into the Powerschool parent portal. 

2.  Select “Forms” in the left hand column. 

3.  Complete forms A-E. 

 

The home/school connection continues to be of utmost importance.  Students and families should also be 

encouraged to reach out to the school with any questions or concerns.   

 

For questions about….   Contact  

A class, assignment or resource  The classroom teacher and/or case manager 

A technology-related problem or 

issue 

“Technology Resources for Students and Families” is available 

on our website 

(www.southwindsorschools.org/distancelearning) 

A personal, academic or 

social-emotional concern 

School counselor, teacher, school social worker; school 

psychologist, or a building administrator 

Other issues related to hybrid or 

distance learning 

Principal, Associate Principal or Curriculum Leader 

 

 

 

mailto:csarra@swindsor.k12.ct.us
http://www.southwindsorschools.org/distancelearning


 

Hybrid Instruction and Virtual Classrooms 

Our teachers will use appropriate technology to teach skills and create new learning opportunities                           

through various platforms.  

 

- Teachers will use Google Meet and Google Classroom to communicate during scheduled classroom                         

time. Teachers may also record lessons for students to view or access at times in or outside the                                   

school day. During scheduled class times, teachers will be able to answer real-time questions and                             

help remote students. 

 

- Teachers will use Go Guardian, a classroom management software, to monitor student device 

activity and direct learning by allowing students to access only the websites associated with their 

classwork, projects or assignments. 

 

- On Workshop Wednesday’s students will not report to the building.  Teachers will hold “open 

office hours” from 8:05 to 11:05 AM  and will be available to answer questions, answer emails and 

provide students with feedback. If extra help is needed, your child should schedule an 

appointment during open office hours to meet virtually with the teacher. 

 

- Each day, teachers may also be available after the 1:10 PM student dismissal, and students can 

schedule an appointment to meet with a teacher for extra help at this time as well.  

 

- Transferring between instructional settings (from full distance learning to hybrid, for example) 

will require a 5-day written notice.  It is encouraged that any change take place at the end of the 

grading period for minimal disruption to the continuity of instruction. 

 

Accessing Virtual Homeroom and Virtual Classes 

Students are expected to attend all virtual classes.  Click the link below for instructions on: 

● How to locate the student’s district username and password  

● How students access Google Classroom and join classes  

● How students join classes virtually via Google Meet 

 

 Link: Accessing Virtual Classes  

 

Student Expectations 

Students are expected to demonstrate responsibility both in-person and remotely at all times by 

following the digital citizenship rules and behavior expectations in The Timothy Edwards Middle School 

student handbook.  Teachers may have additional guidelines.  Please click here to read the Hybrid and 

Distance Learning Expectations document.  You are encouraged to thoroughly review these guidelines 

with your child.  

 

Attendance 

Daily attendance will be recorded each morning in your child’s homeroom.  Distance learners and the 

cohort on remote learning that day should log into homeroom by 8:00AM.  Teachers will take attendance 

and report absences to the main office. Students’ daily attendance in homeroom will be documented in 

Powerschool for school record-keeping. 

 

https://drive.google.com/file/d/1GexKS26VITJoyOPbGGIYZNF_UdgLMNrB/view?usp=sharing
https://drive.google.com/file/d/1GexKS26VITJoyOPbGGIYZNF_UdgLMNrB/view?usp=sharing
https://drive.google.com/file/d/19xHPFckLMlx9LrtQq7tTD32H57Yl2Lld/view?usp=sharing
https://drive.google.com/file/d/19xHPFckLMlx9LrtQq7tTD32H57Yl2Lld/view?usp=sharing


Attendance will also be taken and tracked in each teacher’s class.  If your family has a unique situation 

and your child is experiencing difficulty attending live classes/accessing synchronous learning 

throughout the day, please contact your child’s grade level administrator as soon as possible.   

 

Absences 

Parents/guardians must notify the school if their child will be absent or dismissed early.  Click here for 

the instructions for Reporting Student Absence in Parent Portal.  If your child is home due to illness or 

symptoms but feels well enough, he or she may attend and participate in class virtually.   

 

If your child is absent more than 9 school days over the course of the school year, a note from a medical 

professional will be required. Please submit scanned copies or pictures of notes via email to the TEMS 

office attendance clerk, Ms. Ilene Cohen: icohen@swindsor.k12.ct.us.  
 

Updates on Health and Safety from the Nurses’ Office   

 

School Nurse Contact Information: 

Katie Clark,  RN kclark@swindsor.k12.ct.us  

Elizabeth Sullivan, RN  esullivan1@swindsor.k12.ct.us 

 

Medications/Treatments in School 

An Authorization For the Administration of Medication Form must be filled out by your physician and 

signed by a parent or guardian for medication to be administered in school.  All forms are available on 

the SWPS website. 

 

Please make an appointment via e-mail with the school nurse for drop off.  (Only a nurse can accept 

medication. We will make our best efforts to accommodate you.) Let us know when you arrive for 

drop-off and a nurse will meet you outside the building. 

 

Discuss treatment options with your physician if your child requires respiratory medication/ treatments. 

An Asthma Action Plan is highly recommended and alterations in delivery may need to be made due to the 

current guidelines on aerosolized treatments. 

 

Procedure for students visiting the nurses’ office: 

If your child becomes ill while in school, they will be evaluated by one of the school nurses. Students who 

are showing signs or symptoms related to COVID-19 will be cared for in a separate location to limit 

exposure to other students and staff.  

 

Parents/guardians will be contacted and notified of the student’s status and informed the student will 

need to be picked up from school immediately. Please have a plan in place to pick up your child from 

school in a timely manner. 

 

The nurses will provide  guidance about when your child may return to school per the most recent state 

and local health department procedures. 

 

 

 

 

 

https://drive.google.com/file/d/1Gg3yGPGtc7VhI9SpAyXTioHExr0L_Hcj/view?usp=sharing
mailto:icohen@swindsor.k12.ct.us
mailto:kclark@swindsor.k12.ct.us
mailto:esullivan1@swindsor.k12.ct.us


COVID-19 Self Checklist 

The checklist below is from the SWPS Reopening plan. It is a great tool to reference when checking in                                     

with your family. Please monitor your child daily for symptoms. If your child has any signs or symptoms                                   

of illness, please keep your child home from school. We encourage you to reach out to your child’s health                                     

care provider for further guidance. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Athletics 

Middle school athletics will not take place this fall.  Due to the uncertainty of athletics this year, we are 

postponing the collection of Pay for Play fees.  This will be reassessed when it becomes clearer how 

athletics may be impacted by Covid-19 decisions. If you have already paid the fee, we will hold onto it 

for the time being and reimburse you if needed. 

 

Food Service 

Click here to read the Back-to-School newsletter from Chartwells Food Service Department:  Food 

Service Letter 

 

Picture Day 

Detailed information will be sent home in the coming weeks, however the following dates are reserved 

school pictures at TE: 

 

Cohort A-K:   Tuesday, September 22   

Full-time distance learners: Wednesday, September 23  

Cohort L-Z:  Friday, September 25 

 

https://drive.google.com/file/d/1qVtOOi8Id0gnWJsSNH6LujC_UVPlCgiq/view?usp=sharing
https://drive.google.com/file/d/1qVtOOi8Id0gnWJsSNH6LujC_UVPlCgiq/view?usp=sharing


Welcome to the TE Community! 

I am excited to introduce the following new members of our Timothy Edwards Middle School staff: 

 

● Lawren Owens School Resource Officer 

● Danielle Donahue  6th and 7th grade digital literacy teacher 

● Johnny Stinchon  6th grade language arts teacher, Sage team 

● Sarah Foster    6th grade language arts teacher, Lime team (from Orchard Hill) 

● Elizabeth Caprio  6th grade science teacher, Emerald team 

● Joanna Sayed    6th grade math teacher, Emerald team 

● Hiram Gandia-Torres  7th grade world language teacher, Crimson team 

● Julianna Lyons    7th grade language arts teacher, Crimson team (from SWHS) 

● Noah Hurlburt  7th grade science teacher, Garnet team 

● Rachel Hanson    7th grade social studies teacher, Scarlet team 

● Sarah McNamee             7th grade math teacher, Ruby team 

● Tara Flad  8th grade social studies teacher, Cobalt team 

● Joseph Donovan  8th grade math teacher, Indigo team 

● Melissa Smith  School Psychologist (@ TE on Wednesdays & Fridays) 

● Grace Carver  Music teacher  

● Sarah Roman Music teacher 

 

 

I know I speak on the behalf of the entire TE faculty and staff when I share that we are looking 

forward to welcoming your children back to school...whether they join us in-person or virtually!.  Thank 

you for your continued patience and flexibility.   

 

Sincerely, 

 

Melissa Morgan-Hostetler 
 

Melissa Morgan-Hostetler 

 

 


